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Each day care home must maintain We realize that some might arg
on file documentation of each childs that the poper implementation ¢

the control of the provider and accessible
within a reasonable amount of time. If no

enrollment and must maintain daily  thig regulation is an unnecessary offsite storage is used, providers must

records of the number of children in
attendance and the number of meal
by type, served to enrolled children.

administrative burden for
providers. In an effort to satisfy
that concern, providers must ol
Maintaining records on site atthe ~ Maintain and have on hand for

FDCH ensures that records are immediate review all records tt
available for review when a monitor support theiprogram activities for
auditor arrives at the home. the currentmonth, as well as the

previous twelve monthef

Maintaining records at the FDCH  gperation. Records shoulinclude
instills an internal control whereby the . mentation of attendance

provider is assured that enrollment, meal counts and
reimbursements are accurate and tha];nenus Providers may store the

no errors have occurred in the paymrr remaining two years of records
process. offsite; however, they must still be in

retain three years of records, onsite, at the
FDCH. Records can be kept in hard copy
or electronic format, qpvided that they at
readily available to reviewers. Sponsors
and providers must be aware that failur
maintain such records shall be grounds for
the denial of reimbursement.

Providers please see the last page of this
Newsletter to tell us how we ¢ help you

to fulfill this requirement. 1 did find out
that faxing in your claim is okay, and that
way you would keep the original of that
claim. It would also save on postage.
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Jennifer Goff — April 2 Lolita Baptiste — April 21

Stephanie Kuchenoff — April 2 Melba Moquete — April 23

Joan Registe — April 4 Gaynelle Williams — April 24

Kindra Hogenson — April 4 Marvelle Williams — April 26

Cassandra Mercer — April 17 Tonya Dickerson — April 28

Blanca Salazar — April@Glizette Anders — April 30



How Can We Serve You Better?
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| Have Some Ideas On Ways the Food Program Can Better Serve Me!

Some Workshops | would love to attend:

Some ldeas on how to help with new record keeping requirements:

Some other good ideas:




